MPUHATO
I Ha obem cobpanun MBIOY
«eTcxuit cag Ne 5 «bBansg3u»
| or__29.08 2019r.
| Iporokon Ne 1 ot «09» cenrabps 2019 1.

COTTTACOBAHO
Mpeaceparens MK Tasusyumnaa JLO.
| lporokoa Ne___ or ~2019r.

TTonoxenne
0 pafoTe ¢ NepCOHAIBHBIMA TAHHLIME PABOTHHKOB
MyHHUHIATEHOI0 O/KeTHOTO JOLIKOJILHOI0 00pa30BaTEIBHOI0 YYPERACHHS
«/lerciunii cag Ne § «Baasksu» BapauacKoro myHsuunaasHnoro paiiona PT

1.  Obimme nomoxeHHA.
1.1, Hacrosuce monoxerme o paboTe ¢ MepcoHanbHEMHU AaHHIMHA pabormmkos (aance- IMonoxkenuc)
pazpaborano B coorsercreuu ¢ Koncruryiuci PO, Tpyasossm xoackcom PO, DezepaibHbiM 3aKOHOM «O
NEPCOHANBHEIX JaHHEX» 01 27.07.2006 r. Nel52-®3, Tepeunem CBeACHHI KOHPHICHIHATEHOTO XapaKTepa,
yrecpiactunaM Yiazom IMpeanackra PO or 06.03 1997 Ne
|88 1 APYrHUMH COOTEETCTBYIOUMMH 3AKOHOJATETEHEIMH H MHBIMH HODMATHBHEIMH NPasoshivu axtavu PO.
1.2, OcnoBsas ucis Hactosmero IToaoKCHHS — YCTAHOBICHHC CAWHOrO MOPAAKA 3alMThi NNCPCOHATBHEIX
Jaussx pabornukor MBJIOY «lerckuii caa Ne 3 «Bamkawy (aanee - Yupesxkaenue) 11 o0eCncuCHAs 3amuTh
cro npas © cBodboa npu oOpaboTke TNEpCOHATBHBIX AHHBIX, B TOM HHCIC 3aUMTEL TPaB  Ha
HETIPHKOCHOBCHHOCTE YACTHOM JKHIHM, THMYHYIO H CEMEHHYIO TaHHY
1.3, Hacrosmmy [loaomenueM ONpeaensercs nOpSAoK TomydeHus, oOpaGoTkW, XpaHEHHs, nCpeiayv H
MOGOre APYroro HCTIOTb30BAHMN NICPCOHANBHBIX JAHHEIX PAOOTHHKA, 3 TAKXKE BEACHMH CrO JMYHOTO Aela B
COCTBETCTBHM C TPV/IOBHM 3aKOHOJaTEIbCTBOM P,
.4 B sacrosmem [loaOKCHHM WCNIOTB0BAHLI CICAYIOWME TEPMHUHBI H onpeacicHus — PaborHuk —
(hHAMHCCKOC MO, COCTOAIIEE B TPYAOBIX OTHOIEHHAX ¢ paboToaareacm, .
’ — PaBoroaarcas — PykoBozuTens YHUpPCOKACHHS, 3aBESAVIOLIAA.
—  npencrasutens paborosarens — PaboTHuK: Ha3HAYCHHBIH NpHKasom paboTOAATeNs OTBETCTBCHHBIM 32
cGop, obpaboTky, XpaHeHHe K nepeaayy NEPCOHaTbHEX JaHHnX PaGoOTHAHKOB,

TICPCOHAIbHBIE JaHHEe — mo6Gas nHpOpMalHe, OTHOCAIAACH K ONPCACIICHHOMY HIH ONPCACISEMOMY
HA OCHOBAHMH TaKoii nHdopyvaunu duiugeckoMy uiy (CYOBEKTY NEPCOHANBHBIX JAHHBIX), B TOM HHCIC €ro
daviins, WM, OTHECTBO. IOA, MCCHL, [aTa M MCCTC POXACHHS, aapec, CEMCHHOC, COLHMANLHOC,
HMYUICCTBCHHOE NOIOKEHHE, 00pasoBanue, npodeccus. J0X0as!, Apyras WH{popMaLwma;

- o6paborka NEPCOHATEHEIX JAHHBIX - ACHCTBHA (OMepaumu) ¢ NCPCOHATLHEIMA JAHHLIMH, BKIIOYas cOOp.
CHCTCMATHIAIMIO, HAKOTUIGHHE, XDAHCHMC, yTouHeHHe (OOHOBICHMC, H3MEHEHME), HCMOIh30BAHHE,
PACTIPOCTPAHCHKC (B TOM uHMCIe mepedady), oGCannuMBaHMe, OIOKHPOBAHHC, VHHUTOKEHHE MEPCOHATBHBIX
JAHHEIX,

—  pacupoCTpaHeHHe TEPCOHANBHBIX AAHHAIX— ISHCTBHA, HANPABICHHBIC HA TIEPeAavy MCPCOHAILHBIX
JANHEIX ONPCACACHHOMY KPYTY 7ML - (mepesada NCPCOHATRHMX JAHHBIX) HWAM HA O3HAKOMICHHC C
MEPCOHATHHBIMM JAHHBIMH HCOTPAHMYCHHOrO KPYTa THII, B TOM HHCAC 00HAPOAOBAHFE NEPCOHAIBHBIX AAHHEIX
B CPCACTBAX MACCOROH MH(MOPMALMH. PA3MCLICHHC B WH(OPMALMOHHO ~TCACKOMMYHHKALUHOHHBIX CCTAX MM
NPEAOCTABICHHE ZOCTYNA K NEPCOHATBHEIM JaHHEIM KakuM-1H00 MHBIM CrIOco00M;

—  MCHONB30BAHHE TMEPCOHAILHRIX AAHHKX — JCHCTBHS (omepanuH) C NCPCOHANBHBIMH JAHHBIMH,
COBEPLIAEMEIE B LCTAX NPHHATHS PCUICHHI HITH COBEPIICHHA HHBIX ACHCTBHH, TIOPOXIAIOMMX IOPHAHYECKHE
MOCTCACTBHA B OTHOMICHHM CyOBCKTA INEPCOHANBHBIX JAHHBIX Mau JApYyrux mubo HHmM ofpasom
3aTPArMEBAIOMHX TIPaBa ¥ CBOOOAB CYOBCKTA NCPCOHAIBABIX JAHHBIX HIH APYTHX JIHLL,

—  2a1MTa MEPCOHANBHBEIX JAHHBIX —— ACATCIBHOCTE MO OOECTIEYEHHMIO € MNOMOUIGK) JIOKATBHOrO
PCrYAMPOBAHMH NOpHAKA OOpabOTKH TNEePCOHATHHBIX JAHHBIX M OPraHW3ALMOHHO -TEXHHYCCKMX MEp
konguacnumaabHocTH uHdopMaumy 0 koHkperHoM PaboTHuHKe, nmoayuCHHON paborogaTeneM B CBA3H C
TDYAOBBIMH OTHOLICHHAMM

—  OI0KHpOBaHHE NEPCOHANBHBIX JAaHHBLIX — BPCMCHHOC NPCKpAameHWe cOopa. CHCTCMATH3ALUM,
HAKOMICHHS!, HCTIOILIOBAHNA, PACTIPOCTPAHERNS NTEPCOHATHHBIX AAHHBIX. B TOM YHC/IC HX NCPEAATH,

—  VHHYTOXKCHKC NMCPCOHATBHBIX JAHHBIX — JCHCTBHS B PE3VIBTATE KOTOPBIX HCBO3MOXKHO BOCCTAHOBHTE
COJEPMAHUE NMEPCOHATEHEIX JAHHLIX B HHPOPMAIHOHHOH CHCTCMOMH NCPCOHANBHAIX NAHHBIX HIH B PE3YJIbTATC
WIYTOMIMIAY YHHMWITODIWIMYIOUY MTTONUA TARHAIS SOOI I TINNCOAHATTRHEIY TOHHATY S




NPHHAAICKHOCTS NICPCOHATBHBIX AAHHBIX KOHKpCTHOMY PaboThuky;
—  kouduacHuMaIbHAS nHQOPMALMS — 310 HHGOPMALIAS (B TOKYMEHTHPOBAHHOM W/IH 3/IEKTPOHHOM BHAE),
JOCTVIT K KOTOPO#H OrpaHHIHBACTCH B COOTBETCTBHH C 3aKOHOAATCALCTBOM PO,
—  PaborHukH npy NOCTYIUVICHHH HA padory B YUpexkACHHM JOTKHB! OBITh O3HAKOM/IEHB! TIOA PAcHHCKY C
Hacrosumy | losoxernem.
—  Hacrosumee INonoxkerne yTBEpKAAETCA 3aBSAVIOMEH YUpeXKIeHHEM H JEHCTBYET A0 NPHHATUA HOBOTO.
—  Bo Bcem MHOM, He OrOBOpPEHHOM B HacToswmeM [lonoxennn paboTogaTens H €ro IPEACTABHTEH, @ TAKKC
PaGornuxm Yupexcaus w ux npeacrasurean pykosoacreviores Koncrurynueit PO, TpyaoseiM kogekcoM
P®, dcacpanshbim  3akoHoM «0  NEpCOHANBHBIX  AaHHBIX»  152-03 or 27.07.2006 m AapyruMu
3aKOHOJATETLHBIMH W HOPMATHBHO-TIPABOBRIMH akTaMu PD.
—  Cbop. 0bpaboTka H 3aMHMTa NCPCOHATBHBIX TaHHbIX PaboTHuxa,
—  Tlcpconansnme aannbic PabBornuka orHOCATCS K KOH(pUIeHUManbHOH wHbpopmaumm. TpeGosanma x
pabore ¢ nepconansHbiMH JaHHbiME Paboranka ycrasosneHsl cT. 86 Tpyaosoro xoaexkca PO u seasoTcs
00s3aTEMLHEIMY 7151 CTOPOH TPYAOBOTO OTHOLICHHS.
—  O6paborka NEPCOHATBHBIX JAHHBIX MOXKET OCYLIECTBIATLCH paboTOJATCACM MM €r0 MPCACTABHTCIAMM
TOIBLKO ¢ coraacus PaBOTHHKA, 32 HCK/IIOUCHHEM CIIY9aeB, MPeAyCMOTPEHHEBIX M. 2.3 Hacrosmero [lonoxenns.
—  Coraacus PaGorawka npu 06paboTKe €ro NepCoHANBHBIX JAHHBIX He TPpEOyeTcs B cayHasxX. KOrjaa:
—  ObpaboTka nCPCoOHANBHBIX JaHHBIX PaboTHHKA OCYIMIECTBASSTCA HAa OCHOBAHMH (DEACSPATHHOIO 3aKOHA,
VCTAHABIHBAIOMEr0 € Uedb. YCIOBHA MOMYYCHUSA MCPCOHAIBHBIX JAHHBIX W KPYr CYOBCKTOB NEPCOHATBHBIC
JAHHBIC, KOTOPBIX TOAAepXKaT 00paboTke, a TAKKe OMPeACHMIONICTO NOIHOMO4u#A paboroaarcas H Cro
MPCACTABHTCACH.
—  Ob6paborka nepcoHanbHEIX JanHBIX PaloTHHKA OCYINCCTBMCTCS B UC/ASX HCHIOAHCHMS A0rOBOPA, OIHOH
H3 CTOPOH KOTOPOTO ABIsETCA cam Paborruk.
—  O0paborka NCPCOHANBHBIX JaHHBIX PaGOTHMKA OCYIECTBIAETCS ANf CTATHCTHMECKHX HIM HHBIX
HAVYHBLIX LEAeH OpH yeaoBuy 0083aTCABHOr0 00CLIMYHBAHNS MCPCOHAIIBHBIX AAHHEIX.
—  Obpaborka nepconaabubix coB PaborHuka, ccan noayucHuc coraacus PaborHuKa HCBOIMONKHO JAHHBIX
PaSorHuka HeoOXOaMMa AN 3AIHTH JKH3HH, 3A0POBbS HIH HHBIX JKHIHCHHO BOKHBIX HHTCPCCOB.
—  Ofpaborka nepcoHanbHHIX JaHHEIX PaboTanka HeoOXoamMma Amd AOCTABKH MOYTOBHIX OTMPABICHHMI
OPraHM3ALHAMH [IOYTOBOH CBS3H, OCYIUECTBACHUS ONEPATOPaMH JISKTPOCBA3ZH PAcuYeTOB C TNMOTB30BATEIAMHU
YCAVT CBAZM 3 OKAZAHHBIC YCIYTH CBA3H, & TAIOKC A8 PACCMOTPCHHS NPCTCH3MIF NOABL3OBATCACH yeayramu
CBS3H.
—  Ocyuecrsasicres 00paborka nepcoHassHex JaHEEX PaGorThuka, noanekammx OnybIHKOBaHHIO B
COOTBETCTBHH C (heaCpaTbHEIMH 3AKOHAMH.
—  1lpn nocrynnennn Ha pabory B VYupexaenue PabGotumk npesocraBaser paborojaTemo Hau ero
NPCACTABHTEIIN NCPCOHATBHBIC AAHHBIC O ¢COC B JOKYMCHTUDOBAHHOM dopMme:

nacnopt rpaiamiHa P@;
—  TPYJAOBYIO KHIGKKY, 33 MCKIIOUEHHEM CIYYace, KOrja TPYAOBOH ZOroBOp 3aKIIONACTCHA BIIEPBHIC HIH
Paborsuk nocTynact Ha padoTy Ha YCIOBHAX COBMCCTHTCILCTRA,
~—  CTPAXO0BOE CBHAETEILCTBO NOCY JAPCTBEHHOTO MEHCHOHHOIO CTPAXOBAHHS,

UHH;
—  JAOKYMCHTBl BOMHCKOTO VHCTa ~— AN BOCHHOOOAZAHHEIX M ML, MOJJCKAUMX MPH3bIBY HA BOCHHYIO
cayxOy;

AOKYMEHT 00 0DpazoBaHHH, O KBATH(HKALKMK HAIHYMA GNELMAILHBIX 3HAHWH NPH MOCTYTUICHHH Ha
paboTy, TPEOVIOMVIO CHEHATBHBIX 3HAHMH WK CNCLMANBHON MOArOTOBKM,
—  MEAHUMHCKOS 32KIIOUCHHC O BO3MONKHOCTH BHINOAHATH PAbOTY B YYPOKACHHM MO AOMKHOCTH, Ha
KOTOPVIO OH 10CTYNACT,
—  CIpaBka 0 HanuwgHH (OTCYTCTBHH) CYARMOCTH

- [llocie roro kak paborosarciem OysACH nNpUHNTO pomicHMC © npueme PaGornuka wa paboty B
YupexkiaeHne, a TaKKC BIOCACACTBHMM B MPOLCCCC TPYAOBOH ACATENLHOCTH K AOKYMEHTAM COAEPXkKAIIHM
nepcoHansbe Janusie Paborauka. Taxoke 6vayT OTHOCHTLCS!
—  TPYAOBOIi JOroBOP H NMPHKA3 O MpHeMe Ha pabory;
——  CBEJCHHA O NOOMIPCHMAX M HAIPOKICHHAX (HATHYHE TMOYETHBIX IpaMoT, 01ar0oapCTBCHHBIX IHCCM,
YAOCTOBEPEHEH O BETEPAHCTBE H JP.),
- (IpHKa3hl 00 M3MCHCHHHM YCIIOBHE TPYAOBOTO ZOTOBOPA;

—  Kaprouka yHubuumpopanHoit Qopmer T-2. vrecpikacHnas nocraHosneHwem |'ockomcrata Poceun or
05.012004 Ne 1;
~—  JIRYHOE ACHO,
—  CBCACHHA O CeMEHHOM TONOKEHHH (CBHACTCALCTBO O Opake, o pacropxennn Opaka);
— CRETEHTIE O HANMULIM 1070 [CRUTECTE ILCTRA O DOSE TAH WL hehewea )




—  CBCACHMA O IOHOPCTBE (CTIPaBKH O CA4C KPOBH, YAOCTOBEPEHHE AOHOPA),
—  CBeJEHHA O COCTABC CCMBH (CTIPaBKa O COCTaBC CCMbH),
—  CBCACHHA O AOXOAE C OPEAbLAYIICrO MecTa paboTsl (crpaBka).

APYTHC AOKYMCHTBI.

—  Ecam nepcoHanshbie aannbic PaboOTHHKA, BOIMOKHO, MOMYYMTh TOABKO Y TPETbeH CTOPOHBL, TO
paboToAaTeah Yepes CBOEro MpeaCTaBuTCas ysezomnger PaGoruuka of arom He meHee ¥eM 3a Tpu pabounx
ams M noayuaer or PaBoTHEKa muckMCHHOE cornacue (THOO NHCHMCHHRIT OTKA3), KOTOPOE TOT JO/DKCH aTh B
TedyeHMe ngTH PabOTHX AHCH ¢ MOMEHTA TOTYyYeHHs OT paboToaaTe:ns COOTBETCTBYIOMICrO yBCAOMiICHML. B
MUCEMEHHOM YBEAOMICHMM padorojaTens fomken nocTasuTs PaGOTHHKA B HIBECTHOCTE O MOCACACTBHH OTKa3a
B JAYe HM COTIACHS HA NOYYCHHE NIEPCOHATBHEIX JAHHBIX, BKTIOUAN OTKA3 B MPHEME HA padoTy.

—  PaBorojaTens M €ro NpPEACTABHTENW, MomyHalomue B 00paborky mepconambHeie Aamnmc PaborHuka,
0bs3anm cobmonats xoHbHACHUMANBHOCTS HHbOopMaimu. J[aHHOC NPABHJIO HE PacIpOCTPAHSACTCs HA OOMCH
NepeoHaIsHBIMH JaniuMy PabOTHHKOB B TOPSAKE. YCTAHOBICHHOM (PEAEPATEHEIMH JAKOHAMH.

—  3ammra nepcoHadsHBIX Aanbnix Paforsvixa OT HEnpasOMCPHOrO X HCTONB20BAHHA HIH YTPAThi
ofecneunsacTcs paloTosATENEM 33 CHET €ro CPCACTB B MODAAKE, ycTaHoBacHHOM Tpyaoesv kogekcom Pd,
HHBIMH PSASPATEHBIMH 3AKOHAMH,

—  Xpauenue nepeoOHATBHBIX AaHHBIX PaboTHuxa.

—  Tlepconatenpie Janusic PaSoTHukos YupeskIeHHs XpaHstcs Ha OyMaXHBIX HOCHTEasX B KabwHere
ACFONMPOH3BOACTBA. JUIS 3TOFO HMCHOMB3YIOTCH CNCHHATEEO 00OpYZOBaHHbIC wkaps W CeH(Bl, KOTOPHIC
JAKPHIBAIOTCS HA KII0Y. NPH HeoDXoamvocTH - oncuateisarorcs. Kmow or wxados u cciios, B KOTOpHIX
XPAHATCH TNEpcoHanbHbe Aannbic  PaGoraukos  Yupexacnus, HAXOAMTCA Yy YNOJTHOMOYCHHBIX THO
(cncumanucTa No KAAPaM H AETOMPOHIBOAUTCNS).

Konxpernpic 0693aHHOCTH 10 06pafoTke, XPaHCHHIO H BRIAAYE MCPCOHANbHHX AaHHBIX PaborHukos.

THYHBIX JE7N, TPYAOBbIX KHWXEK (IyONHKATOB TPYAOBBIX KHHKEK), HHBIX JOKYMCHTOR, OTPAXKAalOUIHX
nepcoHaTsHbie Aannsic PaGOTHHKOB, BO/IATAIOTCA IO MPHKA3y HA KOHKPETHEIX MPEACTaBUTCACH paboToxaTes
H 2AKPEILINIOTCA B TPYAOBEIX AOrOBOPAX, 3aKMOUAEMBIX € HHMH, W A0/KHOCTHBIX HHCTPYKIHSX.
— B OTHOWIGHMH HEKOTOPBIX AOKYMCHTOB AEHCTBYIOIIMM 3aKkOHOjaTenbcTBomM P®  moryr Owire
VCTAHOBICHB MHBIC TPCOOBAHMS XPAHEHHA, 4eM npeaycMoTpero Hactosmum IlonokcHuem. B Takux cayuasx
paboToaTels W €rc MPEeACTABHTCAM PYKOBOACTBYIOTCA NPABUIAMM, YCTAHOBIEHHEIMH COOTBCTCTBYIOUIMM
HOPMATHBHEIM AKTOM. .o

Ceenenua o PaBorHuxax YUpesxaeHEs MOTYT TAKKC XPAHATBCH HA 3TCKTPOHHBIX HOCHTENAX, AOCTYI K
KOTOPBIM OTPAHHYECH NApOICM.

Paborosareis ¥ €ro MPEACTABHTENH OOCCIOCYMBANOT OFPAHWYECHHE AOCTYNA K [ICPCOHAMBHBIM AaHHBIM
PaboTHHKOB THLIAM, HC YIIOAHOMOYEHHBIX 3aKOHOM.

—  Jlocryn K mepcoHamsHbiM Aamuniv PaBorsukoB 6Ge3 cnemmaneHOro paspeumienns paborojarens HMCKOT
PadoTauxi. 2aHuMaomme 8 YUpexKIeHHH CISAYIOMHE A0KHOCTH:

—  CTapmas MEACCCTPA,

—  megeecTpa,

—  crapmmii BocnuTaTens (K NEPCOHATLHEIM JAHHBIM neaaroruyecknx Pabornukos),

samectuTean 3ascayiomero no AXYP (x nepconansHeiM  gamEeiM  PaGothukos  mmazmero
o6cw>xu3aromero MePCoHAna).

—  Tlpn noayaeHAW CBeJEHHH, COCTABIAIONIMX NCPCOHATEHBIE danuble PaboTHuKa, BhIINETIEPEHHCICHHDIC
AMUA MMCIOT MPABO MONYYaTh TOMBLKO TC¢ MCPCOHANBHBIC AanHple PaboTHHKA, KOTOpHIC HEOOXOAMMBI A
BEINOAHCHHS KOHKPCTHBIX (PYHKLMI 2a1aHUH NPH NOTHOM CODIFOACHNH KOH(DHICHIHATLHOCTH,

—  Tlepeaaua ncpeosansHbiX Aanuex Paborauka.

—  Ilpn nepeaase nepcomansHuix Janwbix PaborAmka PaGotozateas 00s3aH COOMOAATE CACAYIOUIHC
rpcGoeanus (88 Tpyaosoro xoaekca P®):

-~ He coobmars ncpcoHansHsle aamnsie PafoTHuka Tperseil CTOPOHC ©O€3 NMHCBMEHHOrO COriaacHs
Paotnska, 3a MCKAIOYCHHCM CIIY4acs, KOr/Ja 3T0 HEOOXOAWMO B LEIAX NPCAYNPCKACHHS Yrpo3b! KH3HH H
3A0poBkio PaBoTHAKA, A TAKKE B CIIYHAAX, YCTAHOBICHHBIX (eacpanbHbIM 3aKOHOM. YuuTsiBas, uTo Tpyaosoii
KoACke P ne onpeacnscT KPUTCPHH CHTYAUMI, NPEACTABIMIOWEX YIPo3y JKH3HH M 310poBbio Paborhuka,
PaGorogarens B KaXa0M KOHKPETHOM CAyHae AENACT CAMOCTOSTC/IbHYIO ONEHKY CEPhE3HOCTH, HEMHHYCMOCTH
CTeneHd Takoi yrpossl. Ecau xe auuo, obpaTuBLicecs ¢ 3anpocoM HE YITOTHOMOMEHO (PEACPanbHBIM 3AKOHOM
HA TIOAYMEHHE NEPCOHATbHBIM JaHHbIX PaborHuka, 1mbo OTCYTCTBYET NMCbMCHHOC cornache Pabormmka ua
NPCAOCTABICHAC CrO NCPCOHANBHBIX CBEACHHH, HDO0 MO MHEHHIO paboToJaTens, OTCYTCTBYCT Yrpo3a sKM3HH
wan 3p0possi0 Paboruuka, Paboroaarens o0si3an orkasars B NPCAOCTAB/ICHHH NEPCOHATLHBIX AAHHBIX JIMLLY,
OOpaTHBIICMYCH € 3ampoCcOM. H BBLATh MHCHMCHHOTO YBCAOMICHHMC 00 OTka3e B TNPEAOCTABICHHH
NEPCOHATHHBIX AAHHBIX.

— He cootmarts NencoHATRHLIE Jauuale PaBoTHUES B KOMMENUSCKUN TIENSY 082 ero ODHCKRMCHHOrO




JaHHBIC MOrYT OBITH HCNOML20BAHEl THLIb B LCAAX, 118 KOTOPHIX OHH COODMEHH, W TPeOOBAThL OT ITHX 1ML

HOATBEIKICHHMS TONO, YTO ITO TPABIIO0 CODTOAEHO.

—  QOcymecTBasTs NCPCAAYyY NCPCOHAMBHBIX JaHHBIX Paborhmka B mpeaenax ommoro Paborojarens s
coorsercrern ¢ HactosmuM [lonoxennenm.

—  Paspemars agocTynm K NCPCOHAABHBIM AaHHBIM PalOTHHKOB TOMBKO CHCHHANBHO YNOAHOMOUCHHBIM
THNAM, NPH 2TOM YKa3AHHBIC AMIA AOKHB UMETh TIPABO MOIYHYATh TOABKO TC TCPCOHAMBHBIC AAHHBIC

PaSoTHHKA, KOTOPBIC HCOOXOAMME! A1l BHINOTHEHNS KOHKPETHBIX (DYHKIIHIA.

—-  He ganpamusats MHQOPMALMIO O COCTOSHHH 300p0oBbs PaloTHHKA, 33 MCKIIOUYCHHEM TEX CBEACHHIL
KOTOPHIC OTHOCATCS K BOMPOCY O BOZMOKHOCTH BhinOAHCHHS PaboTHHKOM TPYA0BOI QYHKIHH.

—  Tlepcaasars nepcoHameHble fannbie PaloTHuka €ro NpEACTABHTENSIM B TOPSAKE, YCTAHOBICHHOM
TpyaoseiM KoackcoM  HactosumM [TOTOXKEHHEM. M OrpaHHYMBaTL 3TY HHQOPMALUMIO TONBKO TeMH
NepcoHATBbHLIMH  AaHHbiMu  PaboTHWKA, KOTOpPHIE HECOOXOAMMBI A% BBINQJIHCHHS  YKa3aHHBIME
NPCACTRBUTENIAMH HX (DYHKIIMIA.

Obazannociy 1 orgercreeHHocTs Pabornuka u paborogarens.

—— B uenax obecncucHns AOCTOBEPHOCTH NEpCoHaTLHBIX Aannbix PaBornuk 00s3an: npu npreme Ha pabory

npeocTaguTh PYKOBOZHTENIO MM €rO YNOJHOMOYCHHBIM TTHIAM MOMHLIE H JOCTOBEPHBIC JAHHBIC O ccbe- B
CIY¥AE MIMEHCHMS CBCACHMM, COCTABNAIOMMX MEPCOHATNBHMC AaHHbC PalorHuka, He3aMeATHTENLHO
NPEAOCTaBHTS JAHHYIO HH (opmaiuio PyKOBOARTENH0 HIH €r0 YNOAHOMOYCHHBIM JTHLIAM.

—  Paforoparens ¥ €ro VOOIHOMOYEHHBIC MPCACTARHTEIN 00T 3aHbL: .
—  OcyuecTBISTh 3AUIHTY IEPCOHANbHMX sannbx PaboTHnka.

—  OBeeneuHTh XPAHCHNHS TIEPBHMHON YHETHOH JOKYMCHTALMH [10 YYETY TPYAQ H €ro OILIaThl, K KOTOPOii, B
4ACTHOCTH OTHOCHATCR JIOKYMCHTBI 110 YTV KaAPOB. JOKYMEHTHI 110 VHCTY HCIIOB30BaHHA pabouero BpeMein
1 pacueTos ¢ PabOTHHKOM NO ONaTe TPyAa M Ap.

—  3anonHeHHWE AOKYMCHTALMM, COACDWaCH nepcoHanbHbic Jannbic PaloThuka. OCYWIECTBASTL B
COOTBCTCTBHH ¢ YHH(OHIHPOBAHHEIMH (DOPMAME NCPBHYHON YYCTHOH NOKYMEHTaLMH MO YHETY TPyAQa H Cro
OTIATH, YTBEDKICHHNMH nocTaHor eHneM |'ocrxomerara Poceun or 05.01.2004

— B nopsaxe, npeayemorpersom cr. 14 ®enepansHoro 3axona «O NEPCOHAIBHBIX JAHHBIX», COOOMHATH
paboTOAATCAI0 WM CrO 3aKOH HOMY MpPEACTasHTSI0 HHQOPMALUMIO O HATHUHH TEPCOHATHHLIX JAHHBIX.
ormocsmuxes ¥ PabOTHHKY, a TAoKe NPCAOCTABMTH BO3MOKHOCTH O3HAKOMICHHA C HHMH MpH 0OpameHuH

PaGOTHHKR /I Cro 3aKOHHO ro NpPeACTAaBHTENs, 160 B TCUCHMC ACCsTH pabounx AHeH ¢ JaThl MOTyHeHH:H
sanpoca PaboTHHKA KAH Cro 3aKOHHOIO NPEACTABHTENS.

— B eayuac orkaza B npegoctaBienuu PaboTHuky MM €ro 32 KOHHOMY NPEACTABHTEMO NpH 0BpameHnm
B0 npH nonyscHuM 3a- npoca PaGoTHHMKA MM ero 3aKOHHOrO mpeacTaBuTens WHOOPMALMH O HATHYHH
e)HCOHATLHEIX JaHHLIX 0 PafoTHMEKC, 2 TAKKC TAKHX TIEPCOHATHHBIX AAMHBIX AAThb B MMCHMEHHOH (opme

MO "MBMPOBAHHBEIH OTBET. COACPKALIMI CChAKY HA nonokerwe 9. 3 cr. 14 Peaepaabnoro nEPCOHAIbHRIX
JAMHBIXY WIH MHONO (ESAEPATbHOrO 3aKOHA, MBIAIOMICTOCH OCHOBAHWEM AN TaKOro OTKasa, B CPOK, HC
npeRsInAomMii cevy pabounx qHeit co gus obpz menng PaborHuka Wik €ro 3aKOHHOro npeacrasuTens, aubo ¢
AaTH Gomyuenns sanpoca PaborHiTka WM €ro 3aKOHHOTO NPEACTABHTCIIA.

- Bespoaveszano npeaoctasutke  PabOTHMKY WIH €70 2aKOHHOMY NPCACTABHTCIO  BO3MOXHOCTH
O3HAKOMIIEHHS C MEPCOHATLHBIMH AaHHbIMU PabOTHHKA, 2 TAKXKE BHECTH B HHX HEOOXOAMMBIC HIMCHEHHS,
VHISITOAHTL #a¥ OJI0KHPOBATH COOTECTCTEYIOIMKE MEPCOHANbHLE JAHHLIE NO mpeaoctasicHuu PaborHukoM
MM €r0 3aKOHHEIM TIPEACTABMTCICM CBCACHMI, MOATBEPKAROMMX, HTO MEPCOHANBHHE AanHbic PaborHuka
HBI0TCA  HENONHBIMH, YCTapeBUIEME, HCAOCTOBCDHBIMH, GRAKOHHO moTydeHHbIMH. O  BHCCCHHBIX
WIMCHCHHIX B NpeAnpHHEATEX Mepax Paborogarens mAM ero YHOAHOMOHCHHBIC /MuUAa ODA3aHBl YBEAOMHTDL
PaboTHuka HaM Cro 3aKOHHOrO NPCACTABMTEAN M TPETBHX JIHIY, KOTOPHIM MEPCOHANbHBIC Aannme PaborHuka
OBl/TH NCpEAAHLL.

[lo nucepMmenHOMY 3asBicHHI0 PaldoTHHKa He Mo3gHee TpeX AHEH €O AHA MOJAYM ITOrO 3AsBICHHS
BH1ABaTh TIOCTCAHEMY KOMHH AOKYMEHTOB. CBA3anHbIX ¢ paboToH (KOmMW mpukaza o mpueme Ha pabory.
NPHKAZ0B O NCPCBOARX HA APYTYIO paboTy, NpHKaza 00 VBOALHCHHH ¢ pabOoThl, BHIIHCKH U3 TPY10BOH KHHKKH,
crmasky o 3apaboTHoi miare. nepuoac pabore B AaHHOM Yupexaerun u ap.) Konuu J0KyMEHTOB, CBA3AHHBLIX
¢ paboroii, 3asepaiorcs Paborogarenem naanexauuv o0pasom u npeaocTasimores PaboTHHKY 0e3B03ME3IHO.
— B ueasx obceneueHus COXPaHHOCTH JOKYMEHTOB MO THMHOMY COCTaBy yBOabHsicMmbiXx Paboraukos s
CAyMae PEOpraHMzaUMH ¥ JHKBHIAUHS YYPEKICHUS, A TAKOKC COUMAIBHOH 3amuumcHHOCTH PabGorhHukos.
BLINOMHAOLLMX PadoTy MO TPYAOBOMY JAOrOBOPY. BKTIONATE B CBOH YIPEAUTEABHBIC JOKYMCHTBI MPABHIA yucTa
# COXPAHHOCTH JOKYMCHTOB 110 JIHYHOMY COCTARY, A TAKKEC CBOCBPEMEHHOH NMEpeaav i HX Ha FOCYAapCTBEHHOE
NXDAHCHHC OP3E PCOPraHM3ALMHE WM JHKBHAAUUM OpHaMyeckoro nnua (pacnopsxenne [parurenscrsa PO or
21.03.1954 Ne 358- p «O6 obecneyeHHH COXPAHHOCTH JOKYMCHTOB 10 IM4YHOMY COCTABY»).

— B cayyae peoprasu3aiyH WiIH THKBHAAINA Y UpeKICHNS YIET H COXPAHHOCTh AOKYMEHTOB MO THTHOMY
COICTARY TIONYNON NTAENATAUA UY HA MOCY NTANCTRAAHEOS YNAHLINEe OCVITICOTROY9TE R COOTREOTCTREAM C TINARUI 1AM U




nepcoHansHeX Zanuux PaGornuxa obs3aner cobmogats crexyiomue Tpebosanms
—  O6paborka NepcoHambHBIX JaHHEIX PaboTHHKA OCYLISCTBNETCA HCKIIOUMTENBHO B HEAHX 00CCNCUCHMS
coOMIOACHNS 3AKOHOB M MHBIX HOPMATHBHEIX TIPABOBBIX aKTOB, coaciicTsuu PabOTHHMKY B TPYAOYCTPOHCTBE.
obvucHuM ¥ NpoABMKCHNH MO cyxbe, obecneaenus auuHoH HesonacHocTn PaboTHHKa, KOHTPOMS KOIHUCCTBA
M KAuecTRa BHIMONMHAEMOI padorsl M obecrmeucHus COXpaHHOCTH umyuiccrsa Padoronarens, Pabornuka u
TPCTBUX AU,
—  Tlpu onpesenceun obvema u coacpkanus 0OpabaTHIBAEMEIX NEPCOHATBHBIX AaHHBIX PaborHuka
PaboToateis M Ero NPeICTABHTENH A0MKHb pykosoacTeoatecs Komcrutymmeii P@ Tpyaossim kogexcom
Pd, deepamsasn 2akoHoM «O nepeonanshbix JarHEX» oT 27.07.2006 Ne 152-D3 u nasivu (eaepanbHbMH
3AKOHAMH,
—  Bee nepeonansrsie annsie PaGoruuxa PaBoroaarens u ero npeacTaButean 0043aHb! NOMYMaTh TOMLKO
muano v PaGornuka. Ecrm mepconambhbie anusic PabOTHHKA, BO3MOXHO, MOAYHHTh TOABKO ¥ TPEThEH
croponsr, To Paborhuk nomkeH OwTe yBegomicH 08 3TOM 3apaHee W OT HErO AOMKHO ObiTh MONY9IEHO
nuceMeHHoe cornacue. Paborojarems u ero npeiacTaBMTeae AOMKHEI coodmurs Pabornuky o uemsx,
APEATIONAraeMBIX HCTOYHMKAX M CIOcOoDaX MOMVHCHMS TNCPCOHANBHBIX JAHHBIX. XapakTCpe MOANeKaumx
MOMYISHHIO TISPCOHATBHBIX JAaHHBIX (HanprMep oOpMICHHE 3anpoca Ha MpexHee MecTo paboTst Pabornuka B
LCAAX BBACHCHHS o NPOdEecCHOHATLHEIX KAUCCTB, 3a1poca B yaebHOE 2aBeACHHE O NOATHHHOCTA JOKYMEHTA
00 obOpasoBanuu ¥ T.0.) # [I0CTEACTBHAX oTkaza PaboTHuKa, JaTh MHCEMEHHOE COMIACHE HA MX NOYYCHHE
—  PaborogaTens W ero NpCACTABMTC/IN HE HMEIOT TPABa MOLyHaTh ¥ 00padaThIBaTh MEPCOHATLHBIC JAHHMIC
PaforHuka O €r0 TIOMHTHHECKMX, PCAMIHOZHRIX M HHEIX VOKZCHHMIX M 4acTHOM xm3uu. B cayuasx,
HCTIOCPCACTBCHHO CBAZAHHBIX C BOMPOCAME TPVAOBLIX OTHOLICHWH, B COOTBETCTBHH €O CT. 24 KoHCTHTYLMH
Pd PykoBoauTens M €ro NPCACTABMTCIM BNpaBe moaydars u oOpabaTeiBaTh AaHHBIE O HACTHOH AU3HH
PafoTauKa TO/IBKO C €r0 MUChbMEHHOr0 COrACH:
—  Paborogateas W Cro NPCACTABHTENH HE WMEKOT NPaBa noay4ars ¥ o0pabaThiBaTh MEPCORANBLHBIC AAHHBIC
PaboTHHKa O €ro 4IeHCTBE B OOMICCTBCHHHIX OOBCAMHSHHSX HIH C¢ro npod)COoXO3HOHA AEATEIBHOCTH 3a
HCITIOMCHHACM CIIVIASs, TIPEAYCMOTPEHHEIX (eaepaabHbIM 3aKOHOM
——  Jluna. BUHOBHHC B HAPYIICHWH HOPM, PETYIHPYIOLIMX MOSyYCHME, 0OpabOoTKY H 3alIMTY NCPCOHAIBHBIX
AaHHSIX PaboTHHKA, NPHBACKAOTCH K AHCHMIUTMHAPHON M MATCPHATbHOM OTBETCTBEHHOCTH B MOPH/KC,
YCTaHOBACHHOM TPY/AOBBIM KozexcoM P® u nunivy (CACPATEHBIME 3aKOHAMH, 4 TAKKC MPHBICKAIOTCA K
rPakIAHCKO-NIPABOBOMH, AAMMHHMCTDATHBHOH  VIONMOBHOH OTBCTCTECHHOCTH B TIOPSIKE, YCTAHOBJICHHOM
(eaepaTeHEIMH 3aKOHAMH.
—  Henpasomepusiii otkas Pykosoawrens YupexaeHHs HCKIIOUHTE MM MCNPABHTL NEPCOHANBHBIC JaHHEIC
Pabornuka, a rakke moboe MHOC HapymncHuce npas PaGorHuka Ha 2aMTY NCPCOHAMBHBIX AAHHBIX BICHET
BOZHMKHOBCHHC Yy PaloTtHmka npasBa TpeOoBaTs YCTPAHEHHS HAPYMIEHHA €r0 npas M KOMIICHCAIIHH
MPHYIHHESHHOrO TAKHM HAPYIICHHEM MOPATLHOTO BpEaa.
—~  PaBOTHHK HeCeT OTBCTCTBCHHOCTh 33 JIOCTOBEPHOCTb JOKYMCHTOSB, COCTABISIOUIMX €r0 MEPCOHANBLHLIC
ZasHBIE, B NOPAAKE, VCTAHOBICHHOM 3aKOHOAATCI6CTEOM PO
—  Jluua, sHHOBHKIE B HapymeHuH TpeboBanuii PeacpanbHoro 3axoHa «) MepcoHANLHLIX JAHHBIXY, HECYT
rPAAANCKYIO,  VIOJAOBHYK), AJAMHHHCTPATHBHYIO, AHCUHIUTHHADHVIO H  MHYI0  TPEAYCMOTPCHHYIO
3aKoHOAaTeTCTBOM P® OTBCTCTBCHHOCTS.

Ipasa Pabornuka 0o 3aiure NCPCOHAIBHBIX AaHHBIX.
—  PaboTHHUK WMEET MpaBO Ha MOMYHEHHE CBCACHUE O CBOMX INEPCOHATBHBIX JAHHBIX, HAXOMAUIMXCH HA
xpancHuy y PaboTosaTens u ero YNOTHOMOYEHHEIX THLL, TPCOOBAgl YTOUHCHHS CBONX TIEPCOHATBHBIX AAHHBIX,
ux OIOKMpOBAHMS MAM YHHYTOKCHHS B C/IVYAE, ©CTH OHH SBISIOTCH HCMONHBIMM, YCTapeBUIHMH,
HCIOCTOBEDHBIMH. HC3AKOHHO TIOAYHCHHRIMH  MIH  HE ABNAIOTCH HEOOXOAHMBIMH ANS  BHINOJIHCHHEM
PadoTHHKOM CBOMX TPYAOBBLIX (IVHKIIHH, a TAIOKC MPHHHMATH (PSIYCMOTPEHHEIE 3aKOHOM MEPhHl O 33IMTC
CBOMX npas.
—  Ceeachus 0 HATHYMM NCPCOHANBHBIX AAHHBIX A0MKHB! OBITh MpexocTaBneHbl PaboTHHKyY no ¢ro sanpocy
B AOCTYNHOH (OPME, B HUX HC AOMKHBI COACPIKATHCH NCPCOHANBHBIC aHHbIe ApyTHX PaboTHHKOB.
—  JlocTynm X CBOMM MOCPCOHAIBHBIM JAHHBIM MPCAOCTARANCTCS PabOTHHKY HIH €ro 3aKOHHOMY
NPCACTABHTENIO PaboToAaTeNeM MIH €0 YNONHOMOYCHHBIMHU JTHLUAMH pH oOpaumeHny aHbOo NpH NOTyVHEHHH
sanpoca PaboTHHKka WM ero 3aKOHHOTO MPEJCTABHTENA. 3ampoc JOMKEH COACDKATH HOMCD OCHOBHOTO
AOKYMCHT@ YAOCTOBCPAIOMICTO AH4HOCTh PaboTHHKA MAM Cro 3aKOHHOrO NPEACTABHMTEN, CBEAEHHS © Jate
BHIIAYH VEQ3AHHOTO JOKYMEHTA H BHIJABINEM €r0 OpraHe H coOcTBeHHOpy4HYIO noanuck Pafornuka wam cro
SAKOHHOTO NMPEACTABHTENA. 3anpoc MOKCT ObiTh HANPABJCH B JICKTPOHHOI (OPME M NMOAIMHCAH MEKTPOHHOH
H(PPOBOH NOANUCHIO B COOTBETCTBHH C 3aKOHOZATEIRCTBOM P@.
— B nemsx obecneveHns 3aIATE MEPCOHANBHBIX AAHHBIX, XpaHsumxces B YupexacHuu, PaboTHuk umeer
TMPABO HA!
e 64 1 TToaavio HHBODMATHIO O COCTONHKEM CROMX HOCDCOHATRHRAY AAHHBIX U OBDADOTIE YTUX TAHHKIY



KOTIHH 75000 3amHCH, COZCPAALICH NCPCOHAIBHBIC AAHHBIC PabOTHHMKA. 332 MCKIIOYCHHEM CIYYacs.
NPEAYCMOTPCHHBIX (eaepambHEIM 3aKOHOAATETECTBOM

Onpeaenenue npeACTABUTCICH A1 3aLUMTA CBOMX NEPCOHANBHBIX AAHHEBIX,
—  Tpcbosars HCKIHOYECHNE MM HCNPABICHHS HEBEPHBIX HIH HCHOTHBIX NCPCOHANBHBIX AAHHBIX. & TAKKC
aaHHeIX  0OpaboraHmeIX ¢ HapyuwenueMm Tpebosanuilt deacpanbHOro 3akorojarcascTsa. llpm  otkase
PyxoBojuTest HAH ero MpeACTABHTENCH HCKITIOYHTL HIH HCTIPABUTH NMCPCOHANBHBIX AaHHbIC PaboTHHK Mmeet |
NPAs0 3AXBUTH B TMCBMEHHO (hopme PYKOBOANTENIO O CBOEM HECOTTACHH € COOTBETCTBYIONMM O0OCHOBAHHEM
Taxoro Hegornacus. lepconansHble JaHHEIE OLEHOYHOro xapaktepa PafoTHHK mMeeT mpaso AONOJHHUTEH
JANBACHHCM, BhPKAIOUIAM €70 COOCTBEHHYIO TOUKY 2DCHHA.
—  TpcBopars 00 n3BeumIeHAH PYKOBOAWTENEM HIH €ro YNOJIHOMOYCHHBIMH, JHUAMH BCCX IHIL, KOTOPbIM
paree Oniam  COODMCHBI HCBCPHBIC M/IM  HEIIONHLIE NEPCOHATbHEIE IJaHHbe PaCoTHuka, 000 Beex
NPOMIBEACHHAIX B HUX MCKIHOUCHHSX, HCIIPABICHHAX HIH AOTOTHECHHA.
—  Obfxanosars B cva moORe HempaBoMepubic ACHCTBMS uau Oc3aeiicrsus Pykosoaurens umm ero
VITOJTHOMOMEHHBIX TTHII MIPH XPaHEHHH, 00padoTicy, 3a1UTe ¢ro NMEPCOHANLHBIX JaHHBIX.
—  3akIOMHTEIBHEIEC TTOTOXKEHHS
— 7.1 Tlosoxcuuc npunamMaercs pemerney (QOmero cobpamms pabOTHHKOB € YMCTOM  MHCHMA
POMHCOHIHONO KOMUTETA.
—  Wsmenchus B [lonoxkeHHe MOryT OHITh BHECCHB TOALKO € YHCTOM MHCHMS obuero coOpanus
pPabOTHMKOB. ®

| lonomeHHe NOAACIKHT HIMCHCHHIO M JAONOAHCHHIO N0 YCMOTPEHHIO Y UPEiKASHHA, B CBA3H C BCTYIUICHHE
B CHIIY 3RKOHE WK APYTOro HOPMaTHBHOTO, MPaBOBOIO aKTa.

Ionoxenne MoxCET ObIT M3MCHCHO MM JIONOJHEHO TOITBKO NPHHATHEM HOBOH pegakuuu [onoxenus s
NO/THOM 00meME TIVTEM YTBEPXKACHHSA HOBOTO.

Cpox aeicrams TTOIOXKEHHS HEOTPAHHYCH,

._gl




